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Scotgem students — Placements August to May — set rotation of placements (not electives)

University of Aberdeen Medical students — NHS Highland Placements (not electives)

Year 4 students — Year round (June to May placements)

Year 5 students — August to April placements

Year 4 medical student (UK &
Worldwide) choose NHS Highland to
apply for an elective placement during
their 5" year project and follow their
Universities procedures for selection
of project, etc

Electives Officer (EO)
receives completed EOI/

A 4

Students download the Stage 1 -
Expression of Interest (EOI) form
available on NHS Highland website.
Students must meet the eligibility
criteria (see below). Guidance notes
are available on the website.

v

Students complete the EOI form.
Express 1%, 2" and 3 choice of
placement and preferred dates.

Students email completed form to

i or by
post, at least 24 weeks prior to
preferred start date.

NHS Highland website

After 3" choice not suitable/confirmed. EO
advises student of no vacancies available.

https://www.nhshighland.scot.nhs.uk/CAREE RS/MEDICALEDUCATION/UME/Page s/MedicalStudentsElectives.aspx

Eligibility

Thoseinterested inapplying for an elective placement should note the following:
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verifies if dates/
placement suitable
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next
placement
choice

[ ] Hospital and specialty availability depends on popularity, other undergraduate student commitments and on the number of consultants available to provide

supervision.

International students need to be able to speak English to a reasonable level.

Students must be able to finance their own travel, accommodation and living expenses.

Electives are offered for a period of 4-8 weeks. Please note that we will not consider requests for longer or shorter placements.

It is essential for all medical elective students from outside the EU/EEA to check if they require a short stay study visa.

they canundertake an elective in NHS Highland. Students in earlier years of their degree will be considered.

We expect applicants to be in their last or penultimate year of study of their Medical degree, as students are expected to have done some clinical training before

EQ invites student to
complete Stage 2
Application Form,

supply relevant
documents and
administration fee (E50
Scottish students, £100
all others). This must be
supplied within four
weeks.

v

EO receives completed
application form and
associated
documentation

EO contacts student to
amend information.

Supporting Stage 2 documents

Student meets EO and
signs Honorary
Contract, ID badge
arranged and taken to
relevant department. If
outwith Raigmore,
named person to
complete with student

issues/support
identified during

Yes—»|

f Iy
Stuldent starts EO/Named
placement person
T provides
relevant
EO emails student to support
confirm all documentation

has been received and
correct and issues them
with a confirmation letter
and induction document.
Students from outwith the
EU/EEA will be issued with
a Certificate of Acceptance
to enable them to apply for
a short stay study visa.

® 1 xpassport photograph
L] Copy of passport (front cover and front page)
[ ]
[ ]
Access Nl or DBS Clearance
[ ]
L] Completed Section 10 (University Declaration of Support)
L] Completed Health Declaration
[ ]

Scottish Medical School students (£50) (if applicable)
All other Medical School students (£100) (if applicable)

Student completes
placement

Transcripts of grades or exams passed to date (translated officially into English if applicable)

Copy of completed Disclosure Scotland PVG form and required fee or your PV G record, enhanced disclosure from

Letter of good standing from your local Police or Department of Justice (if applicable)

Enclosed admin fee for correct amount (payable by cheque to NHS Highland) or BACS payment



https://www.nhshighland.scot.nhs.uk/CAREERS/MEDICALEDUCATION/UME/Pages/MedicalStudentsElectives.aspx
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AUGUST SEPTEMBER OCTOBER NOVEMBER DECEMBER JANUARY FEBRUARY MARCH APRIL MAY JUNE JULY AUGUST
2019 2019 2019 2019 2019 2020 2020 2020 2020 2020 2020 2020 2020
No elective
EO todo Closing date for EO toverify EO to verify Closing date for EO toverify EO to verify Closing date for EOtodo | ements
preparatory Block 1 - Sept to completed completed Block 2 - Jan to completed completed Block 3 —Apr to pr‘ir())i(re;giry
work for Dec 2020 Stage 1 — Stage 2 Mar 2021 Stage 1 - Stage 2 Jun 2021 upcoming
upcoming Expression of Application Expression of Application placements EO to
placements Interest forms Forms/ docs Interest forms Forms/ docs contact
relevant
department
for vacancies
EO to EO toverify || (1-21 Aug)
contact completed
relevant Stage 1 —
department Expgsssion Update
for vacancies of Interest Werglselt\?a\r,\vtlth
(1-21 Aug) forms application
block dates,
Update vacancy
website with details, etc
relevant (25-31 Aug)
application
block dates,
vacancy
details, etc EO to verify
(25-31 Aug) completed
Stage 2
Application
Forms/ docs

EO to liaise with relevant de partments/named persons with updated information

EO to update website with any updated information

Standard template to depts for

vacancy numbers

Student evaluation of placement
guestionnaire on completion of
placement — questions/feedback?

IDEAS

Regular support/contact with
students on placement — how often?

< Concems — duty of care process?

placement falls through and vacancy
available

Late submissions — consider under
certain circumstances? leif another

Consider different colours/ref nos for
the EOI blocks/Stage 2 App forms so

you can tell them apart

Content on website — showing
vacancies available? 3 diff block
application forms with cut off dates
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Scotgem students — Placements August to May — set rotation of placements (not electives)

University of Aberdeen Medical students — NHS Highland Placements (not electives)
Year 4 students — Year round (June to May placements)
Year 5 students — August to April placements

Year 4 medical student (UK & Electives Officer (EO) EO invites student to Student meets EO and
Worldwide) choose NHS Highland to N receives completed EOI/ complete Stage 2 signs Honorary EO/Named person
apply for an elective placement during Supporting documentation EO contacts Application Form, Contract, ID badge provides regular
their 5"‘_ year project and follow their and validates information 1% Choice o e ;Sri\(/aer‘lrtlt and supply relevant aranged and taken to support/ touches base/
Universities procgdures for selection A placement d p_f_ i dates/ N QO_cumt_ants and relevant department. If duty of care support
of project, etc Iverl &S It a '[eT)| administration fee (£50 outwith Raigmore, with student throughout
l Ves placement suitable Scottish students, £100 named person to duration of placement
all others). This must be complete with student
Students download the Stage 1 - supplied within four
Expression of Interest (EOI) form weeks. T v
available on NHS Highland website. Student
Students must meet the eligibility No - i Stuldent sta:ts completes
criteria (see below). Guidance notes v EQ receives completed placemen placement
are available on the website. EO contacts application form and T
l — student to amend DA assomateq
_ information. — Choice | documentation EO emails student to
Stntédems sdompllete the EOIform. Express 17, placement confirm all documentation Student emailed
e o has been ecetved and
nhshjg.hléud.hmﬂ@nhinﬂ or by post, at least ate submissions MAY be - _ correct anq issues them questionnaire
12 weeks prior to preferred start date. considered if extenuating L |3" Choice » with a conf_lrmatlon letter
_ o circumstances — case by placement Yes—» and induction document.
. Block 1 — Closing date for applications Nov cese badis EO contacts Students from outwith the e
2D()el(:9262(|;;acement dates between Septo | | p|322§1em EU/EEA will be issued with Feeelgft?;:ek ffg((:iesslsn/to
. Block 2 - Closing date for applications Mar @ . X . choice a Certificate of Acceptance place'ronent/
2020 — (Placement dates between Jan to After 3" choice not suitable/confirmed. EO to enable them to apply for
Mar 2021) advises student of no vacancies available. EO contacts student to a short stay study visa. management/ student
. Block 3 - Closing date for applications Jun amend information. SUpporU_ etcas
2020 — Placement dates between Apr to required
Jun 2021)
T No elective placements in August. Every August the EO contactrelevant
departments for elective placementvacancy numbers using standard template. <

Relevantinformation is updated on the website for prospective students

NHS Highland website Supporting Stage 2 documents
https://www.nhshighland.scot.nhs.uk/CAREERS/MEDICALEDUCATION/UME/Pages/MedicalStudentsElectives.aspx

® 1 xpassport photograph
Bligibility ® Copy of passport (front cover and front page)
Those interested in applying for an elective placement should note the following: ® Transcripts of grades or exams passed to date (translated officially into English if applicable)
(] Hospital and specialty availability depends on popularity, other undergraduate student commitments and on the number of consultants available to provide ° Copy of completed Disclosure Scotland PVG form and required fee or your PV G record, enhanced disclosure from
supervision. Access Nl or DBS Clearance
L] Electives are offered for a period of 4-8 weeks. Please note that we will not consider requests for longer or shorter placements. ® Letter of good standing from your local Police or Department of Justice (if applicable)
L] It is essential for all medical elective students from outside the EU/EEA to check if they require a short stay study visa. ® Completed Section 10 (University Declaration of Support)
L] International students need to be able to speak English to a reasonable level. L] Completed Health Declaration
L] Students must be able to finance their own travel, accommodation and living expenses. L] Enclosed admin fee for correct amount (payable by cheque to NHS Highland) or BACS payment
° We expect applicants to be in their last or penultimate year of study of their Medical degree, as students are expected to have done some clinical training before iﬁ%‘%ﬁ; m%%iég]|ss%n(£| ssttuu(éee?]ttss(é?%)ogif(ﬁg%ﬁ,ciigl&é)

they can undertake an elective in NHS Highland. Students in earlier years of their degree will be considered.


https://www.nhshighland.scot.nhs.uk/CAREERS/MEDICALEDUCATION/UME/Pages/MedicalStudentsElectives.aspx
nhshighland.hmec@nhs.net
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